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Transylvania County  

Joint Historic Preservation Commission

 Certificate of Appropriateness Application Checklist
Thank you for your application for a Certificate of Appropriateness (CA).  The Joint Historic preservation Commission (JHPC) meets the second Tuesday of every month at 4:15 p.m., Transylvania County Administration Building conference room.  All applications must be submitted to the Planning Department at least twenty-one (21) days prior to the JHPC meeting.  Applications are due by 5 p.m. on Monday, three weeks before the Tuesday Commission meeting. 
The JHPC requires several elements of visual information in order to conduct its review.  It is the applicant’s responsibility to provide adequate photographs, architectural plans, and other materials to enable the JHPC to understand the proposal and its impact on the surroundings.  The JHPC may defer applications if presentation materials are not sufficient to evaluate the proposal.  All of the below mentioned items must be submitted.  Each item must indicate what is being shown and be labeled with the address of the project.

MATERIALS REQUIRED FOR MAJOR WORK

· Photographs – several different photos of the building must include:
· The front of the building, including the roofline (even if the work is to be done on the back of the building)

· All other sides of the building [structure, lot], including the rooflines

· The area where the work is to be performed

· If windows and/or doors are to be replaced, a close-up shot of existing windows and doors

· Streetscapes and the surrounding buildings in context with the project

You must submit 2 complete sets of 4 x 6 color  photographic prints listed above.  In addition you must submit 11 copies of your submitted photographs.  The additional 11 copies can be computer generated or photocopied.
· Architectural drawings – detailed and dimensioned drawings showing both the existing elevation and the proposed changes to the building, structure or site.  Drawings must be to scale, with sufficient clarity and detail to show the character of the proposed work.  Each elevation that will be affected must be shown.
· Floor plan – drawing should be to scale and show the proposed floor plan for the project.

· Site plan – must show property lines and adjacent structures if your project is an addition, deck, fence or wall, driveway or other site alterations to scale.

Please submit 11 copies of the materials listed above.

· Samples of exterior materials – samples must be submitted with documentation and manufacturer’s specifications   and warranties for the proposed materials.  Also please submit samples of proposed colors if known.

MATERIALS REQUIRED FOR NEW CONSTRUCTION (All new construction projects require a Preliminary Review by the JHPC prior to Final Review for the Certificate of Appropriateness)

· Detailed and dimensioned construction drawings, including the floor plan.  Sketch Plan OK for Preliminary (11 copies)
· All new construction projects require a detailed site plan as described above. (11 copies)
· Samples of exterior materials, as detailed above.
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Transylvania County  

Joint Historic Preservation Commission

Application for Major Work

 Certificate of Appropriateness and


 Preliminary Plans Review for New Construction





              Application Date 




	Address of Property
	
	PIN
	

	Zoning
	
	Use
	

	Applicant Name
	
	Telephone Number
	

	Mailing Address
	

	Property Owner
	
	yes
	
	no
	If not, specify relationship to project
	

	Owner Name
	


	Project Type
	Preliminary Review
	
	
	Final Review
	

	(check those that apply)
	
	
	
	


	Landscaping
	Major 
Maintenance
	Building Rehabilitation
	New

Construction
	Demolition or Relocation

	
	fence
	
	new roof
	
	doors
	
	utility bldg.
	
	demolition

	
	trees
	
	gutters 
	
	windows
	
	new bldg.
	(Please list materials 

	
	
	
	
	
	
	
	
	to be removed)

	
	driveway/
	
	storm windows/
	
	siding
	
	other
	

	
	
	
	
	
	
	
	
	

	
	parking
	
	doors
	
	porch/stairs
	
	
	

	
	other
	
	siding
	
	artificial 
	Additions
	
	move building

	
	
	
	porch/stairs
	
	siding
	
	
	
	

	Flexible 
	
	masonry
	
	foundation
	
	kitchen
	Signage

	Development
	
	other
	
	roof
	
	bedroom
	
	new sign

	
	setbacks 
	
	
	
	soffit/eave/
	
	porch
	
	lighted

	
	other
	
	
	
	gutters
	
	other
	
	other

	(Please explain the
	
	
	
	other
	
	
	
	

	request in detail)
	
	
	
	
	
	
	
	


Project Description (DESCRIBE PROJECT FULLY: ATTACH ADDITIONAL PAPER IF NEEDED)
	

	

	


Supporting materials attached?   
  Yes     
  No

Read carefully and sign:

· Applicant is familiar with applicable design guidelines.

· Complete application must be received in the Planning Office in the Community Services Building (203 E. Morgan St.) 21 days before Commission meeting to be scheduled for review.
· Complete application consists of this form (filled out and signed) and sufficient supporting materials to adequately describe the project (see checklist and consult with JHPC staff to determine what will be required).

The undersigned signifies that the above is true

Name 







Date 





TRANSYLVANIA COUNTY JOINT HISTORIC PRESERVATION COMMISSION
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21 East Main St.

Brevard, NC 28712

Transylvania County  

Joint Historic Preservation Commission

Application for Minor Work

 Certificate of Appropriateness
 
             







Application Date 




	Address of Property
	
	PIN
	

	Zoning
	
	Use
	

	Applicant Name
	
	Telephone Number
	

	Mailing Address
	

	Property Owner
	
	yes
	
	no
	If not, specify relationship to project
	

	Owner Name
	


	Detailed Project Description (describe project fully)
	

	

	

	

	

	

	

	

	


Supporting materials attached?  

  Yes  

  No

Read carefully and sign:

· Applicant is familiar with applicable design guidelines.

· Applications may be faxed to 884-3275 delivered to the Planning Office in the Community Services Building at 203 E. Morgan Street in Brevard or mailed to the address at the bottom of this form.

· Complete application consists of this form (filled out and signed) and sufficient support materials to adequately describe the project (consult with JHPC staff to determine what will be required).
The undersigned signifies that the above is true.

Name








Date

TRANSYLVANIA COUNTY

JOINT HISTORIC PRESERVATION COMMISSION

21 East Main St.
Brevard, NC 28712

1/12/2007
�





�





1/12/2007





�









